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Foreword

Dear Exhibitors:

We would like to extend our heart felt gratitude for your participation of Coffee Festival  China 2009 and Interbake China 2009（The 13th China International Bakery Equipment, Supplies and Ingredients Exposition）。
In order that all of the exhibitors could receive satisfied and on time service, as well as to ensure the exhibition be carried out successfully and orderly, we hereby compiled this booklet of Manual for Exhibitors. It is our best hope that you could use it as your first hand reference and abide by the rules and instruction stated in it. 

We therefore would like you to read this booklet carefully and get familiarized with the exhibiting procedures so that you would be able to complete all of the preparation works in advance. 

To avoid any unnecessary trouble during site constructing and exhibiting, please carefully complete all forms in this booklet and send it back to the indicated address by post mail or fax before the due time. Once you have confirmed these forms with your signature, they will be equal to legal contracts. 

In case your company needs more detailed information or further help, please contact the authorized agents (such as the designated transportation agent of the exhibition) directly. You could also contact the organizing committee. While during the exhibition, please contact the service stations on site. 

We wish your participation to the exhibition every success!

COFFEE FESTIVAL CHINA 2009
May 21-23, 2009
Guangzhou International Convention and Exhibition Center, P.R.China

Exhibitors’ Manual

ORGANIZER

Canton Universal Fair Group Limited

SPONSOR

All-China Bakery Association of All-China Federation of Industry & Commerce

SUPPORTERS

China National Light Industry Council

Ministry of Export and Economic Co-operation

Organizing Committee

Tel: +86 20 34072597/98/99         Fax: +86 20 34072596
E-mail:  coffee.faircanton@gmail.com     Website: www.faircanton.com
Room 205, NO.117, XinDun Rd, Haizhu District, Guangzhou, 510335, China
Deadline: 12 April 2009
Standard Booth Fascia Board     B1       Booth No.               
[image: image1.jpg]
· Please indicate below exact Exhibiting Company Name in English & Chinese(English lettering max 40 & Chinese max 20 characters).
· Corner booths will have only 2 back walls and 2 fascia boards. For any special request, please indicate on Form B2.
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Remarks: 

Late order after the deadline 12 April 2009 is subject to 20% surcharge. Site order is subject to 50% surcharge.
Please contact: 

CANTON UNIVERSAL FAIR GROUP LTD

Address:  Room 205, NO.117, XinDun Rd, Haizhu District, Guangzhou, 510335, China
Contact:  Rita Jia or Michael Liu
Tel:      86-20-34072597/98/99      Fax: 86-20-34072596   
E-mail:   coffee.faircanton@gmail.com      

Bank Name:  Standard Chartered Bank, Shenzhen 

SWIFT BIC:  SCBLCNSXSHZ 

A/C No:  4313040411 (EUR)

Account Name ：Canton Universal Fair Group Limited

                      

Company Name：                                                                          
Address：                                                                                 
                                                           Postal Code:                    

Contact Person：                                           Email：                         
Tel：                     Fax：                     Signature & Chop：                     
Deadline: 12April 2009
Location Plan             B2       Booth No.                

Exhibitors are requested to mark on the plan below the position of all electrical, wall fittings and shelves (please state the height) etc including all basic items provided & extra order. For corner booth, please state if you need the sidewall panel or not.

  Left            Back             Right

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



100W Long Arm Spotlight
40W Fluorescent Tube
                Shelf (Please specify height)

                220V Single Phase Socket

                Telephone
Top Elevation（Scale:1square=1m2）

Remark:
1. If exhibitors fail to mark on the position of their requirements, the official contractor will install at his discretion.  Requests for re-positioning on-site will be subject to surcharge.

2. All the facilities marked on the above location plan must be submitted together with the related order form before deadline. Otherwise, the order will not be valid.
3. Late order after the deadline 12 April 2009 is subject to 20% surcharge. Site order is subject to 50% surcharge.
Please contact: 

CANTON UNIVERSAL FAIR GROUP LTD

Address:  Room 205, NO.117, XinDun Rd, Haizhu District, Guangzhou, 510335, China
Contact:  Rita Jia or Michael Liu
Tel:      86-20-34072597/98/99      

Fax:      86-20-34072596   
E-mail:  coffee.faircanton@gmail.com     

Bank Name:  Standard Chartered Bank, Shenzhen 

SWIFT BIC:  SCBLCNSXSHZ 

A/C No:  4313040411 (EUR)

Account Name ：Canton Universal Fair Group Limited

                      

Company Name：                                                                          
Address：                                                                                 
                                                           Postal Code:                    

Contact Person：                                           Email：                         
Tel：                     Fax：                     Signature & Chop：                     
Deadline: 12 April 2009
Furniture Rental Order Form      B3       Booth No.                

Unit: USD/Exhibition period
	ITEM
	DIMENSION
	EUR
	QTY
	AMOUNT

	Wall Panel
	100 (W)  *250（H）cm
	4
	
	

	Flat Shelf
	100（L）*30（W）cm
	4
	
	

	Square Meeting Table
	68（L）*68（W）*78（H）cm
	16
	
	

	Consultation Counter
	95（L）*45（W）*76（H）cm
	16
	
	

	Folding Chair
	
	3.5
	
	

	Plastic Chair
	
	8
	
	

	Carpet
	350g / SQM.
	2
	
	

	Door
	100（W）*240（H）cm
	13.5
	
	

	Showcase
	100（L）*50（W）*250（H）cm
	28.5
	
	

	Shelves stand
	100（L）*50（W）*250（H）cm
	28.5
	
	

	Show counter
	100（L）*50（W）*30（H）cm
	18.5
	
	

	Register Counter
	100（L）*50（W）*100（H）cm
	24
	
	

	Cabinet
	100（L）*50（W）*75（H）cm
	17.5
	
	

	High-low-combined exhibit base (A)
	100（L）*50（W）*75（H）cm
	28.5
	
	

	High-low-combined exhibit base (B)
	100（L）*50（W）*30（H）cm
	28.5
	
	

	Bulletin Board
	100（W）*250（H）cm
	17.5
	
	

	Reticular Rack
	100（W）*150（H）cm
	7
	
	

	TOTAL
	


Remark:
1. Location of all fixture must be filled in the form B2 and submitted before deadline, otherwise it will not be entertained.

2. If exhibitors fail to mark on the position of their requirements, the official contractor will install at his discretion.  Requests for re-positioning on-site will be subject to surcharge.

3. Please see the web-site for furniture photos: http://www.21cantonfair.com/gb2004/pzzg/index1.asp→参展指南→展具租赁图库 Pre- order for Exhibiting Cabinet is only acceptable. Site order will not be entertained
4. Late order after the deadline 12 April 2009 is subject to 20% surcharge. Site order is subject to 50% surcharge.
Please contact: 

CANTON UNIVERSAL FAIR GROUP LTD

Address:  Room 205, NO.117, XinDun Rd, Haizhu District, Guangzhou, 510335, China
Contact:  Rita Jia or Michael Liu
Tel:      86-20-34072597/98/99      

Fax:      86-20-34072596  
E-mail:   coffee.faircanton@gmail.com   

Bank Name:  Standard Chartered Bank, Shenzhen 

SWIFT BIC:  SCBLCNSXSHZ 

A/C No:  4313040411 (EUR)

Account Name ：Canton Universal Fair Group Limited

                      

Company Name：                                                                          
Address：                                                                                 
                                                           Postal Code:                    

Contact Person：                 Email：                                      
Tel：                     Fax：                     Signature & Chop：                     

Deadline: 12 April 2009
Rental of Lighting, Socket, Telephone Line  

And Broadband Order Form        B4       Booth No.               

                                                                 Unit: EUR/Exhibition Period
	ITEM
	USD
	Deposit ( RMB)
	QTY
	AMOUNT

	Long arm Spotlight (100W)
	12
	—
	
	

	Daylight lamp (40W) 
	12
	—
	
	

	3A Single Phase Socket (max500W, not for lighting, within 8 hrs)
	13.5
	—
	
	

	3A Single Phase Socket (max500W, not for lighting, within 24 hrs)
	26.5
	—
	
	

	Telephone Line
	92.5
	—
	
	

	IDD Call Charge Deposit (RMB)
	
	2000
	
	

	Telephone Set Deposit (RMB)
	
	500
	
	

	Broadband Internet Port
	59.5
	—
	
	

	Broadband Internet Charge Deposit (RMB)
	
	1000
	
	

	TOTAL
	


Remarks:

1. Location of all lighting, socket and telecom. line must be filled in the form B2 and submitted before deadline, otherwise it will not be entertained.

2. If exhibitors fail to mark on the position of their requirements, the official contractor will install at his discretion.  Requests for re-positioning on-site will be subject to surcharge.

3. All sockets are not for lighting purpose. Exhibitors bring in their own light set should consult the official contractor and pay at extra cost for lighting connection.

4. Cancellation of telephone order is not acceptable. Deposit will be refund after the show if there is no damage to the telephone set.

5. All IDD call charges will be deducted from the deposit paid. 

6. Late order after the deadline 12 April 2009 is subject to 20% surcharge. Site order is subject to 50% surcharge.
7.  Deposits will be refunded all with RMB￥

Please contact: 
CANTON UNIVERSAL FAIR GROUP LTD
Address:  Room 205, NO.117, XinDun Rd, Haizhu District, Guangzhou, 510335, China
Contact:  Rita Jia or Michael Liu
Tel:      86-20-34072597/98/99   
Fax:      86-20-34072596  
E-mail:   coffee.faircanton@gmail.com   

Bank Name:  Standard Chartered Bank, Shenzhen 

SWIFT BIC:  SCBLCNSXSHZ 

A/C No:  4313040411 (EUR)
Account Name ：Canton Universal Fair Group Limited

                      

Company Name：                                                                          
Address：                                                                                 
                                                           Postal Code:                    

Contact Person：                               Email：                         
Tel：                     Fax：                     Signature & Chop：                     
Deadline: 12 April 2009
Raw Space Contractor Application Form   B5       Booth No.                   

All non-official booth contractors must complete this form
	Booth No.:
	Booth Size:

	Exhibitor:

	Contact Person:
	Mobile:
	Tel:

	Contractor Name:

	Tel:
	Mobile:

	Fax:
	Email:

	On-site Person:
	Post:

	Design Drawing (include plan view, perspective view, elevation and electrical plan
	Please attach


Remark:
1. All booth design drawing, including perspective view, elevation, plan view, electrical drawing, booth height, width and depth, type of materials used and electrical orders should be submitted to Official Contractor for approval before deadline. 
2. This form should be submitted together with form B6 and all design drawing before deadline in order to be valid. 
Please contact: 

CANTON UNIVERSAL FAIR GROUP LTD

Address:  Room 205, NO.117, XinDun Rd, Haizhu District, Guangzhou, 510335, China
Contact:  Rita Jia or Michael Liu
Tel:      86-20-34072597/98/99      Fax: 86-20-34072596  
E-mail:   coffee.faircanton@gmail.com   

Bank Name:  Standard Chartered Bank, Shenzhen 

SWIFT BIC:  SCBLCNSXSHZ 

A/C No:  4313040411 (EUR)

Account Name ：Canton Universal Fair Group Limited

                      

Company Name：                                                                          
Address：                                                                                 
                                                    Postal Code:                    

Contact Person：                                    Email：                         
Tel：                     Fax：                     Signature & Chop：     
Deadline: 12April 2009
Electrical Order Form        B6       Booth No.                

Apply for both machine power and lighting power 






Unit: USD/Exhibition Period
	ITEM / DISCRIPTION
	EUR
	QTY
	AMOUNT

	6A / 220V
	<1.3KW
	66
	
	

	10A / 220V
	<2.2KW
	92.5
	
	

	16A / 220V
	<3.5KW
	105.5
	
	

	6A / 380V
	<3KW
	99
	
	

	10A / 380V
	<5KW
	138.5
	
	

	16A / 380V
	<8KW
	197.5
	
	

	20A / 380V
	<10KW
	237
	
	

	25A / 380V
	<13KW
	303
	
	

	32A / 380V
	<16KW
	358
	
	

	40A / 380V
	<20KW
	459.5
	
	

	50A / 380V
	<25KW
	564.5
	
	

	63A / 380V
	<30KW
	683
	
	

	100A / 380V
	<50KW
	1079
	
	

	150A / 380V
	<75KW
	1592.5
	
	

	200A / 380V
	<100KW
	2105.5
	
	

	250A / 380V
	<125KW
	2618.5
	
	

	Switch Box Deposit (RMB)
	￥800
	
	

	Rubbish Dumping Deposit (RMB)
	￥1000
	
	

	Hall Management Fee for Raw Space Exhibitor
	4/sqm
	
	

	TOTAL
	


Remark:
1. Electrical rental includes one switch box. Connection of power supply main will be done by the official contractor.

2. 10m long cable is included in the above rental. Extra cable will be charged RMB20/m for under 32A. Price will be quoted separately for over 32A.
3. Raw Space exhibitors need to submit form B5 and design drawing as well before deadline in order to be valid.
4. Late order after the deadline 12 April 2009 is subject to 20% surcharge. Site order is subject to 50% surcharge.
5. Deposits will be refunded all with RMB￥
Please contact: 

CANTON UNIVERSAL FAIR GROUP LTD

Address:  Room 205, NO.117, XinDun Rd, Haizhu District, Guangzhou, 510335, China
Contact:  Rita Jia or Michael Liu
Tel:      86-20-34072597/98/99      Fax: 86-20-34072596   
E-mail:   coffee.faircanton@gmail.com      

Bank Name:  Standard Chartered Bank, Shenzhen 

SWIFT BIC:  SCBLCNSXSHZ 

A/C No:  4313040411 (EUR)

Account Name ：Canton Universal Fair Group Limited

                      

Company Name：                                                                          
Address：                                                                                 
                                                    Postal Code:                    

Contact Person：                                    Email：                         
Tel：                     Fax：                     Signature & Chop：                                                                
Deadline: 12 April 2009
Water Supply Order Form         B7       Booth No.                

Unit: USD/Exhibition Period
	ITEM
	Specification
	EUR
	QTY
	AMOUNT
	REMARK

	Water supply
	Inflow: DN15
	32
	
	
	Flow rate 2.2cubic/min

	4’ hard pipe for water-in
	Inner dia. 16mm
	3.5/m
	
	
	Rental includes piping layout


	6’ hard pipe for water-in
	Inner dia. 19mm
	5/m
	
	
	

	1 inch hard pipe for water-in
	Inner dia 25mm
	6/m
	
	
	

	1.5 inch soft pipe for drainage
	Inner dia. 38mm
	4/m
	
	
	

	2 inch soft pipe for drainage
	Inner dia. 51mm
	5/m
	
	
	

	TOTAL
	
	


Remark:
1. Water piping work must be done by the Official Contractor.
2. Order is only acceptable before show. Site order will not be entertained. 
3. Late order after the deadline 12April 2009 is subject to 20% surcharge. Site order is subject to 50% surcharge.
Please contact: 
CANTON UNIVERSAL FAIR GROUP LTD
Address: Room 205, NO.117, XinDun Rd, Haizhu District, Guangzhou, 510335, China
Contact: Rita Jia or Michael Liu
Tel: 86-20-34072597/.98/99    Fax:86-20-34072596  
E-mail: coffee.faircanton@gmail.com     

Bank Name:  Standard Chartered Bank, Shenzhen 

SWIFT BIC:  SCBLCNSXSHZ 

A/C No:  4313040411 (EUR)
Account Name ：Canton Universal Fair Group Limited

                      

Company Name：                                                                          
Address：                                                                                 
                                                           Postal Code:                    

Contact Person：                                           Email：                         
Tel：                     Fax：                     Signature & Chop：                     
Coffee Festival China 2009                        
 Form 8
Application for Hotel Reservation


        Deadline: April 12, 2009
Hotel and Room Rates: (for reference)
	Hotel
	Room Class
	Price
(Cost/day)
	Special Price for Exhibition (Cost/day)
	Free Service

	White Swan Hotel

(five-star)
www.whiteswanhotel.com

Located on the historical Shamian Island, overlooking the famed Pearl River and facing the White Swan Pool, the White Swan Hotel remains an oasis of tranquility from the hustle and bustle of this busy city.
	Deluxe Room
	1500RMB
	800 RMB
	1,be free 15% of the catering services,
2, business suites with one or two West stycle breakfast

3, shuttle bus to Pazhou exhibition hall (round trip) 
4, fitness equipment was offer one time everyday

	
	Deluxe Room with river view
	1600RMB
	840 RMB
	

	
	Standard Room
	1600RMB
	730 RMB
	

	
	Standard Room with river view
	1700RMB
	770 RMB
	

	
	Business Suite 
	2300RMB
	1900 RMB
	

	
	Business Suite with river view
	2400RMB
	2000 RMB
	

	China Hotel

(five-star) www.marriott.com/CANMC
China Hotel near the railway station and close the MTR stations. There are restaurants, health centers, swimming pools, saunas, and massage parlors, bowling alleys, meeting rooms, business centers, hospital rooms, ticketing, post offices and other ancillary services.
	Deluxe Room
	1600RMB


	550RMB
	1. be free 15% of the Catering services fee(except Japanese restaurant) 2. sauna and fitness equipment.3.  shuttle bus to Pazhou exhibition hall (round trip) 

	
	Business Room
	1800RMB
	650 RMB
	

	
	Deluxe Suite
	2000RMB
	800 RMB
	

	
	Business Suite
	2180RMB
	900 RMB
	

	Rosedale Hotel & Suites Guangzhou  
(four-Star) www.rosedalegz.com.cn
No. 2 subway can reach Chinese Export

Commodities Fair Pazhou exhibition hall. Hotel services both Chinese and Western-style dishes, the commercial centers offers name card, the office photocopying, fax, e-mail, internet, secretarial and translation services.

	Standard Suit
	1280RMB
	398 RMB
	1. Internet 
2. swimming pools and equipment of the fitness centers equipment.
3. shuttle bus service to East Rail Station

 4. Breakfast values 38 yuan is served every day.

	
	Superior Room
	1480RMB
	428 RMB
	

	
	Executive Room
	1680RMB
	478 RMB
	

	
	Suites  
	2180RMB
	568 RMB
	

	
	Executive Suite
	2380RMB
	598 RMB
	

	Pearl River Movie Studio Garden Hotel 
(two-star) 
www.zhuyinghotel.com

The hotel specializes in its exquisite and peaceful environment with a cultural atmosphere of Ming-Qing Dynasty archaized decoration style and scene recurrence of the hotel. It is convenient to transportation, locating beside the Pearl River and close to the Metro interchange station Kecun Station of Line 2 and Line 3.
	Mini Room
	298RMB
	120 RMB
	It provides guests with 24 hours closed-circuit equipments, offers guests ADSL for free and cool and hot water for 24hours.

	
	Standard single Room
	308RMB
	160 RMB
	

	
	Standard double Room
	328RMB
	160 RMB
	

	
	Deluxe double Room
	498RMB
	230 RMB
	

	
	Deluxe double Room
	388RMB
	180 RMB
	

	
	Administration suite
	698RMB
	280 RMB
	


Hotel Reservation Form
	Hotel
	Room Class
	Special Price for Exhibition (Cost/day)
	Name of Occupants

(If sharing, indicate)
	Arrival
	Departure
	Traffic

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Please provide the detailed information of your credit card.

	Card
	No.
	Holder
	Valid Date

	
	
	
	

	Authorized Signature: _________________
	Date:_______________


Coffee Festival China 2009                        
    Form 9
Application for Visa






        Deadline: April 12, 2009
	Full Name
	Company
	Title
	Sex
	Nationality
	Birth Date
	Passport No.
	Intended Duration
	Place of Getting Visa

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Remark: Visitors who need transact the visa should disburse USD 50 for commission charge. Exhibitors are for free. Please E-mail to : Melrose Lu, E-mail:interbake@faircanton.com


T
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